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What is this Commercial Abalone Dive 
Docket, Diving Team Docket, and Transfer 
Docket for?
This docket book must be used to record take of abalone 
from, or formation of a diving team in, a part of the 
Tasmanian commercial abalone fishery. Transfers of abalone 
must also be recorded in this docket book. You cannot 
use this docket book to record take of abalone from, or 
formation of a diving team in, more than one part of the 
fishery.

Why am I legally obliged to use this 
Commercial Abalone Dive Docket, Diving 
Team Docket, and Transfer Docket book?
Section 145 of the LMRMA gives the Secretary of the 
Department the power to approve the manner and form 
of records, accounts and other information required to be 
kept under that Act. The Secretary has approved the form 
of dockets in this docket book and requires the dockets 
to be completed in accordance with the instructions. It is 
an offence to not keep records in the manner and form 
approved by the Secretary.
 You may be prosecuted for an offence under the LMRMA 
and the Rules made thereunder if you fail to complete 
these dockets, do not complete these dockets accurately 
or otherwise deal with these dockets contrary to the 
instructions or the relevant Rules.

Your compliance obligations
You are legally required to comply with all licence 
conditions in addition to the LMRMA and any relevant 
subordinate legislation. You may be prosecuted if you do 
not comply.

Definitions and Expressions
‘Instructions’ means the instructions for completing and 
keeping the Abalone Dive Docket, Diving Team Docket, and 
Transfer Docket.
‘Docket’ means the Commercial Abalone Dive Docket, 
Diving Team Docket, and Transfer Docket.
‘Diver’ means either the holder or supervisor of the fishing 
licence (abalone dive) (FLAD) authorised to take abalone 
as specified in the licence. 
Unless otherwise defined, words and expressions used in 
this docket have the same meaning as in the LMRMA and 
its subordinate legislation.

Who has to complete and sign the 
Commercial Abalone Dive Docket, Diving 
Team Docket, and Transfer Docket?
The holder or supervisor of the FLAD to whom the 
docket book is issued, who takes abalone from, or forms 
a diving team in, the corresponding part of the fishery 
for commercial purposes, or transfers excess abalone in 
the landing area, is responsible for entering the required 
information into all fields, except for Part B of the docket, 
and is responsible for making the declaration in Part A.
The holder of a fish processing licence (the processor) 
to whom the abalone are delivered is responsible for 
completing Part B of the docket or causing another 
person to complete Part B of the docket. Divers must not 
complete Part B and are not to sign Part B on behalf of the 
processor.
NOTE: light grey text in fields is for guidance only and 
should not be relied on as a complete instruction on how 
to complete the docket.

Instructions for Completing and Keeping the Commercial Abalone 
Dive Docket, Diving Team Docket, and Transfer Docket

Personal Information Protection Statement

Your personal information will be collected for the purpose of managing Tasmania’s living marine resources under the Living 
Marine Resources Management Act 1995 (LMRMA) and will be used by the Department for purposes permitted by this 
Act. Failure to provide this information may result in your docket not being processed or the service you have requested 
not being provided. 
Your personal information will be used for the primary purpose for which it is collected and may be disclosed to an 
approved fishing body, an advisory committee, or a service provider nominated by the Department for a specified 
purpose. This includes the Institute for Marine and Antarctic Studies (IMAS). By providing the Department with your 
personal information you consent to information being used for the purposes for which it has been collected. You may 
access your personal information on written request to the Department, and you may be charged a fee for this service. 
You may also be required on this form to provide the Department with personal information of third parties. By providing 
this information and signing this form, you are declaring that the third parties have read this statement and consent to their 
personal information being provided to the Department on their behalf, and the use and disclosure of that information by 
the Department accordingly.
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What is the fold out flap for?
Use the fold-out flap to prevent your book entries 
appearing on more than one set of pages. Place it under 
the yellow sheet when writing on a docket.

When must I complete a new Commercial 
Abalone Dive Docket, Diving Team Docket, 
and Transfer Docket?
You must complete a new docket for :
• each fishing trip in the part of the fishery.
• when you have more than one unloading and are 

required to consign or deliver abalone from the part of 
the fishery to a processor or processors.

What must I do with each Commercial 
Abalone Dive Docket, Diving Team Docket, 
and Transfer Docket and when do I have to 
do it?
You must:
• forward the pink docket to the Secretary, DPIPWE, 

within 48 hours from the time of receipt recorded in 
Part B of the docket.

• make sure the yellow docket accompanies the abalone 
when it is consigned or delivered to the processor.

• if you do not consign or deliver any abalone in respect 
of the docket, forward the yellow docket to the 
Secretary with the corresponding pink docket within 48 
hours of the time the cancellation report was made.

• If you have not caught any abalone during a fishing trip, 
you must forward the yellow docket to the Secretary 
with the corresponding pink docket within 48 hours of 
landing.

You must retain the white sheet (your copy) for five (5) 
years.
The fish processor must keep the yellow docket for at least 
five (5) years.

What if I make mistakes or errors?
If a mistake is made while you are completing Part A, or 
the Diving Team Docket or the Transfer Docket:

If you make a mistake whilst completing Part A, or the 
Diving Team Docket, or the Transfer docket, and the fish 
are within the immediate proximity of the site of unloading, 
cross out the error using a single line, write the correct 
information next to it, initial and date the correction and 
proceed to complete the docket.
Note: Dockets must be clear and legible.

If a mistake is made while the fish processor is 
completing Part B:

If a mistake is made by the fish processor when completing 
Part B of the docket (or by a person the fish processor has 
caused to complete Part B), the docket must be cancelled, 
and a new docket is to be completed. Cancel the docket 
by crossing the docket with 2 diagonal lines and write the 
word “Cancelled” across the docket. You must sign and date 
the docket and send the pink and white sheets back to 
DPIPWE. You must keep your copy of the cancelled docket 
for at least 5 (five) years.

If you have made a mistake in Part A after Part B has 
been completed:

Do not alter or amend the docket. Please complete a 
statutory declaration explaining the mistake and the 
information that the docket should have contained and 
send the statutory declaration to DPIPWE with your 
docket.  A Departmental Officer may contact you by 
telephone or in writing.
Note: A statutory declaration must be completed by you 
and declared (signed) in front of a person authorised to 
take the declaration pursuant to section 14 of the Oaths 
Act 2001, such as a Justice of the Peace or Commissioner 
for Declarations.
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What if the Commercial Abalone Dive 
Docket, Diving Team Docket, and Transfer 
Docket book is damaged?
If your docket book is damaged to the extent that you 
cannot fill it in, you must return the unused portion to 
DPIPWE. You will be issued with a replacement book.

What if I lose the Commercial Abalone Dive 
Docket, Diving Team Docket and Transfer 
Docket book?
If you lose your docket book you should notify the 
Monitoring section of the Fisheries Compliance and 
Licensing branch immediately. 
A replacement fee of $30.00 (+ GST) will be charged for a 
new book.

Where do I send my completed Commercial 
Abalone Dive Docket, Diving Team Docket, 
and Transfer Docket?
The return address for all completed dockets is:

The Secretary
Department of Primary Industries, Parks, Water and 
Environment
Marine Resources Division
GPO Box 44
Hobart 7001

Reply paid envelopes can be obtained from DPIPWE by 
phoning (03) 6165 3000 or by sending a request to the 
above address, or by email to:  
fisheries.monitoring@dpipwe.tas.gov.au

How do I get a new Commercial Abalone Dive 
Docket, Diving Team Docket, and Transfer 
Docket book?
If you need a new book you may either :
• Complete the reorder form located within the docket 

book; or
Telephone DPIPWE on the numbers below.

What do I do with this book if I leave the 
abalone industry?
Remove and retain your completed white dockets for at 
least five (5) years.  Return the remainder of the book to 
DPIPWE within 14 days. 

More information
Contact the Monitoring section of the Fisheries 
Compliance and Licensing Branch by:
• Email    fisheries.monitoring@dpipwe.tas.gov.au
• Phone   (03) 6165 3000 or 1300 368 550 
– ask for Monitoring section (toll free within Tasmania, fees 
apply to mobile calls)
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TELEPHONE REPORT NOS. & LOGGER 
DETAILS
Prior fishing details: to be completed before commencing a 
fishing trip.

Prior fishing report no.
Write the report number you were given when you made 
your prior fishing report for this docket.

GPS logger no.
Write the serial ID number on the GPS module, issued to 
you by IMAS.

Depth logger no.
Write the serial ID number on the depth logger issued to 
you by IMAS.

Other report no.
Use this box to record any other report number issued 
to you. Other reports that may be applicable include: post 
fishing report no. for your last docket, cancellation report 
no., leaving area report no., leaving port report no., prior 
landing report no., and changing part of fishery report no.

QUOTA DETAILS
Quota balance after previous docket
Write the amount shown after your previous dive docket. 
If this is your first docket for this part of the fishery for the 
year, leave this box blank.

Quota added or subtracted during fishing trip
Write the amount of abalone quota from the part of 
the fishery as specified on your FLAD and/or all excess 
reconciled on your FLAD since you last dived. For example, 
if you have added 2 units worth 56 kilograms to your 
FLAD add 112 kilograms here, or if you have paid for a 10 
kilograms excess indicate here by entering 10 kilograms.
Note: You must only add quota here if you have received 
confirmation from DPIPWE that the quota has been 
added to your entitlement or your over-catch has been 
fully resolved.  You must not fish quota that has been 
authorised until it has been specified on your licence. 

Also use this box if you have de-authorised an amount 
from your FLAD entitlement and make the necessary 
adjustment.
Leave this box blank if no quota has been added or de- 
authorised or payment has been made since your last 
docket.

Prior fishing balance
Calculate the prior fishing balance by adding and/or 
subtracting the appropriate amounts from the “quota 
balance after previous docket” amount. Write the prior 
fishing balance in the box provided.

LANDING DETAILS
Quota added or subtracted during fishing trip
Write the amount of abalone quota from this part of 
the fishery as specified on your FLAD and/or all excess 
reconciled on your FLAD since you commenced the 
fishing trip. For example, if you have added 2 units worth 
56 kilograms to your FLAD add 112 kilograms here, or if 
you have paid for a 10 kilograms excess indicate here by 
entering 10 kilograms.
Note: You must only add quota here if you have received 
confirmation from DPIPWE that the quota has been 
added to your entitlement. You must not fish quota 
added to your entitlement if you have not received 
confirmation.

Note: You must not authorise quota on your FLAD to 
account for abalone that have already been taken.

Also use this box if an amount has been de-authorised 
from your FLAD entitlement and make the necessary 
adjustment.
Leave this box blank if no quota has been added or de- 
authorised or payment has been made since starting the 
fishing trip.

Prior landing balance
Calculate the prior landing balance by adding and/or 
subtracting the appropriate amounts from the “prior fishing 
balance” amount. Write the prior landing balance.

Date and month (in full)
Write the date and month in full that the abalone were 
unloaded. For example, Tenth of January.

How to complete the Commercial Abalone Dive Docket

Returns must be clear and legible. It is therefore recommended that you use a black or blue pen to fill out the return. 
You must use the docket book for the part of the fishery that you are fishing in.  For example, if you are fishing in the 

eastern blacklip fishery you must use the Commercial Abalone Dive Docket for eastern blacklip fishery. 

Part A must be completed by the diver and before any abalone leave the landing area.

How to complete the Commercial Abalone Dive Docket – Part A
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Year
Write the year that the abalone were unloaded. For 
example, 2021.

Place of landing
Write the name of the place where the abalone were 
landed, or the fishing trip was completed.

Time (24 hr)
Write the time of landing or the time the fishing trip was 
completed. Specify the time in 24-hour time format. For 
example, 5pm is written as 17:00.

Total amount to be deducted from your 
quota limit through this docket (written in 
full)
Write in words the total amount in kilograms of abalone 
to be deducted from quota that is authorised to you in this 
part of the fishery. For example, five hundred and three.
Note: This amount must be rounded down to the nearest 
whole kilogram.

This amount includes any abalone delivered in excess of 
your quota limit that has not been transferred to another 
diver. It also includes any amount that has been transferred 
to you.
This amount does not include any abalone transferred 
from you to another diver, or any abalone delivered by 
you to another processor, or any abalone delivered by the 
other member of a diving team.
If no abalone is to be deducted write zero or nil.

Vessel used to take abalone
Write the distinguishing mark and name of all the fishing 
vessels used to take the abalone.

Vessel used to transport abalone  
(if applicable)
If a fishing vessel other than the vessel used to take the 
abalone was used to transport the abalone, i.e., a ‘mother’ 
boat, write its distinguishing mark and name.

Abalone delivered to (holder of a fish 
processing licence)
Write the name of the holder of the fish processing 
licence to whom the fish are being delivered. If no fish are 
being deducted from your quota limit write N/A for not 
applicable.

FISHING DETAILS
Fishing Details
Start a new line:
• for each separate date fished, and
• for each separate block fished.
Only include fishing details for the relevant part of the 
fishery.
If fishing in a diving team, include all details of your own 
fishing activities. This includes all abalone taken by you, 
regardless of which diving team members’ quota limit it is 
to be deducted from.

Date
Write the date that you fished for abalone, e.g. 27/9/20.

Sub-block
Write the sub-block that you fished in by referring to the 
maps provided by DPIPWE.

Dive time (hr:min)
Write the exact total time underwater in hours and 
minutes for each date and block line, e.g. 3:55.

Weight (est.)
Write the estimated amount in kilograms of abalone taken 
by you. If you take no fish, you must write “0”.

Master docket no.
If you deliver abalone from the part of the fishery to more 
than one processor at one landing, or use more than one 
docket to deliver abalone from the part of the fishery to a 
processor:
• only write the fishing details on the first docket; and
• write the docket number of the first docket in the 

“master docket no.” box on the other dockets used to 
deliver abalone.

COMMERCIAL ABALONE DIVE DOCKET - 
PART QUOTA DETAILS
This part must be completed before the pink sheet is 
forwarded to the Secretary

Quota certif. no.
For each quota certificate fished, write the quota certificate 
number(s) you want the amount allocated to. Sequential 
numbers may be grouped together, for example, 123-130.
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Wgt. of abalone
Write the weight of abalone you want allocated to the 
quota certificate no.
The sum of the weight of any sequential numbers should 
be placed in the right hand “wgt. of abalone” column.
The total allocated should add up to the “Amount to be 
deducted” box in the “Balance of diver’s quota” section.
If you have caught abalone in excess of your quota limit 
write “O/C” (for “over-catch”) in the “Quota certif. no.” 
column to indicate the weight in kilograms that has been 
caught in excess. Please be aware that the first quota 
certificate(s) for the part of the fishery authorised to your 
FLAD will be reconciled against any negative quota balance. 
This means that a quota holder other than who you 
originally fished for may be invoiced for abalone you have 
already caught/landed.
If the space provided is insufficient, complete a Commercial 
Abalone Dive Docket (additional quota details) docket 
located in the back of the docket book. If using that docket, 
it must be forwarded to DPIPWE with the pink sheet of 
the relevant docket.

Total available dive team abalone balance for 
part of fishery
If you completed a Diving Team Docket regarding this 
fishing trip and have taken an amount of abalone in excess 
of the diving team combined quota balance write the 
team’s (combined) total amount available.

Total landed by diving team for part of 
fishery
If you completed a Diving Team Docket regarding this 
fishing trip, write the total amount in kilograms of abalone 
landed by you and the other diver.

Balance of diver’s quota
Prior fishing balance or prior landing balance

Write the amount shown in the prior landing balance box 
in Part A of this dive docket. Write the amount shown in 
the “prior fishing balance” box in Part A of this dive docket 
if no amount is shown in the prior landing balance box.
Amount to be deducted

Write the total amount to be deducted from your quota 
limit as declared in the landing details on this dive docket.
Quota balance

Calculate the quota balance by subtracting the amount to 
be deducted from the prior fishing balance or prior landing 
balance. Write the quota balance in the space provided.

Declaration
Read the declaration at the bottom of Part A. To make 
the declaration write the entitlement number of your 
FLAD, print your name and the date, and then sign the 
declaration.
Note: You must make the declaration on each page used.

How to complete the Diving 
Team Docket
To be completed by the diver before commencing a fishing 
trip.

Other Team Member’s Name
Print the name of the other diver in your diving team.

Other Team Member’s Ent. No.
Write the entitlement number of the other diver in your 
diving team.

Other Team Member’s Docket No.
Write the docket number of the other diver in your diving 
team.

Declaration
Read the declaration. To make the declaration, print your 
name and the date and sign the declaration.

How to complete the Transfer 
Docket
Giving Excess Abalone/Receiving Excess 
Abalone
If you are giving excess abalone to another diver in the 
landing area tick the Giving Excess Abalone box.
If you are receiving excess abalone from another diver in 
the landing area tick the Receiving Excess Abalone box.

Other Diver’s Details
Write the other diver’s name, other diver’s entitlement 
number and other diver’s docket number.

Total Kilograms Transferred
Write the total amount of kilograms transferred.
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It is an offence not to follow these instructions when completing and keeping the  
Abalone Dive Docket, Diving Team Docket, and Transfer Docket. 

Abalone received by (holder of fish processing 
licence endorsed to process abalone)
Write the name of the holder of the fish processing licence 
receiving the abalone from the diver. If you are acting on 
behalf of the holder of the fish processing licence, write the 
name of that holder.

Place of receipt of abalone
Write the name of the place where you received the 
abalone.

Amount of abalone received
Write the total amount in kilograms of abalone you have 
received in live wet weight rounded down to the nearest 
whole kilogram.
It is your responsibility to make sure that you have correctly 
calculated the total weight of abalone. The weight recorded 
is the weight you are responsible for. Please do not include 
the bin weight.

Date of receipt
Write the date that you received the abalone recorded on 
this docket.

Time of receipt (24 hr)
Write the time that you received the abalone. Specify the 
time in 24-hour format. For example, 5pm is written as 
17:00.

No. of Containers
Write the number of containers or bins in which the 
abalone received are being transported.

Type
Write the type of containers or bins used, for example, 
nally bin.

Average Bin Weight
Write the average weight/s or size/s of the containers 
or bins used, for example, 3.2 kg, and the capacity of the 
container, for example, 40 litres.

Declaration
Read the declaration. To make the declaration, write your 
name and date and sign the declaration.
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How to complete the Commercial Abalone Dive Docket – Part B

Instructions to holders of fish processing licences on how to complete Part B of the Commercial Abalone Dive Docket

Part B of the docket is only to be completed by, or caused to be completed by, the fish processor. Divers are not to write 
in this section and can NOT sign the Declaration in Part B on behalf of a processor. 




